
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SENCO (Maternity Cover) 

2023-25 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
 
 

 
 
 
 
Role: SENCo maternity cover 
Location: Everest Community Academy, Oxford Way, Basingstoke, RG24 9UP  

Salary: Main Scale or UPS plus TLR, dependant on experience. 
Contract: 2 year fixed term contract 
Closing date: 1st February 2023 - we reserve the right to interview/appoint upon appropriate application prior to the 
closing date.  

  
Everest Community Academy is an oversubscribed, mixed comprehensive school that was graded as ‘good’ by Ofsted 
in all categories in February 2020.  Inspectors were particularly positive about the school’s leadership and the students 
‘love of learning’.  The school is a supportive, innovative, exciting place to be and is based in a modern building with 
state of the art facilities and an adjoining gym and community centre. Our values are to aspire, enrich and belong - 
these underpin all that we do. 

  
We welcome applicants to contact the school and we would invite you into the school for a tour, following all socially 
distanced health and safety guidance. Please contact reception to arrange a tour. Please also look at our website and 
Facebook page to get a real flavour of who we are - or email us at info@everestcommunityacademy.org  to request a 
phone call to learn more. 
  
Everest is a school driven by the relentless drive for excellence under our shared vision of ‘success is an attitude’. We 
believe every student has the ability to be successful and we do our utmost to ensure that this happens without anyone 
‘slipping through the net’.  

  
Everest provides a platform for young people to explore a broad range of subjects, develop interpersonal skills, be 
creative and work on their physical skills. All students and staff follow the Everest Learning strands which link all 
aspects of the school; Creative Confidence, Future Ready, Active Minds, Healthy Bodies, Global Citizens. This is the 
backbone of our culture, ethos and curriculum.  

  
We are committed to identifying, developing and retaining talent amongst our staff with a bespoke CPD package in 
place for all of our team.  We offer secondments and opportunities within the Trust to ensure we do not lose great 
people. We celebrate the success of our colleagues and students loudly and have high expectations and aspirations 
for everyone in our school community. We recognise the hard work of our team by our extended holidays and a well-
structured school day which really supports work / life balance and flexibility.   
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Bourne Education Trust 

  
Everest Community Academy is part of Bourne Education Trust (‘BET’) - a growing regional multi-academy trust made 
up of sixteen schools, across both primary and secondary phases. 
Specialising in supporting schools to improve their performance, BET continues to grow a community of high 
performing academies with the highest aspiration and dedication to achieving the best outcomes for their learners. 
Led by Alex Russell, CEO, and supported by an executive team and board of directors,  BET's 1050 staff currently 
educate over 7,700 pupils.  
BET is a fast moving and exciting place to work with every school within our Trust free to shape their individual 
character. Our brilliant teachers, support staff and leaders share a commitment to providing a first-class education to 
the children within their schools and as a Trust we strive to ensure that our provision enables every child to fulfil their 
potential. 
Our people are the key to our success and for this reason we believe in creating great places to work where people 
feel supported and encouraged to be the best they can possibly be.  
Staff within our schools can expect to be challenged and motivated to achieve their ambitions, and such is the scale 
and scope of the Trust’s school-to-school support work, successful candidates can expect to: 

• Work in a high performing and supportive environment with dedicated high-quality induction, coaching and 
mentoring programmes 

• Develop their teaching pedagogy within a culture of collaboration and sharing of best practice  
• Receive focussed career planning and professional development advice, which can result in rapid promotion 

either through direct placement or via secondments  
• Work with our teaching school partner to successfully navigate your NQT status, if applicable, and receive 

support in achieving your qualified teacher status in the UK if you have come from abroad 
• Work within an organisation that prioritises staff well-being, supports effective planning, preparation and 

administrative time as well as access to high quality shared resources and the opportunity to work a shorter 
academic year than most  
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SENCO 

 
We are looking to appoint a committed and experienced teacher to co-ordinate Special Educational Needs provision 
across the school as a maternity cover for a fixed term contract of 2 years.  During which time SENCO training will be 
completed if the candidate does not hold a SENCO qualification. We are a fully inclusive school and we work hard to 
ensure that each child is respected as a unique individual.  The successful candidate should possess excellent 
interpersonal skills in order to communicate effectively with children, staff, parents and external agencies. Be 
passionate in supporting others in ensuring that children with SEN are able to reach their learning potential. Be 
flexible, adaptable and resilient, and able to organise workload efficiently and competently yet still willing to 
contribute to the wider life of the school. Understand the process of Education and Healthcare Plans and have up to 
date knowledge of the SEN Code of Practice. Provide up to date SEN information to senior leaders, governors, 
external agencies and Ofsted as required 

 

In the wider context, we are a fast paced and dynamic mixed comprehensive school meeting the needs of children of 
all abilities from 11-16 years. The school is in an exciting phase, having joined the high performing Bourne Education 
Trust in 2017. We are eager to appoint exceptional individuals who wish to make a significant contribution to the 
learning and lives of our students. We have a proven track record of working with and developing newly qualified 
teachers and those ready for promotion. We were obviously delighted with the swift progress being made by the 
school but are greedy for more. Our ideal candidates are energetic, ambitious (for themselves and their students), 
resilient and enthusiastic. This post is ideal for those wanting to be part of a rapid transformation and eager to work 
in a school and trust that puts quality education for its students at its core.  

 

 

Job Description 
 

Post: SENCO (maternity cover) 
 
Purpose:  To be innovative and lead the SEN provision of the whole school supporting all learners to achieve to the 
best of their abilities. You should lead from the front and manage a dedicated and multi-disciplined SEND team at 
the school. 
 

Responsible to: Assistant Headteacher 
 
Duties and responsibilities: The duties outlined in this job description are in addition to those covered by the latest 
School Teachers' Pay and Conditions Document. It may be modified by the Headteacher, with your agreement, to 
reflect or anticipate changes in the job, commensurate with the salary and job title.  
 

▪ Determine the strategic development of special educational needs (SEN) policy and provision in the school  
▪ Be responsible for day-to-day operation of the SEN policy and co-ordination of specific provision to support 

individual pupils with SEN or a disability  
▪ Provide professional guidance to colleagues, working closely with staff, parents and other agencies  
▪ Have a strategic overview of provision for pupils with SEN or a disability across the school, monitoring and 

reviewing the quality of provision Contribute to school self-evaluation, particularly with respect to provision 
for pupils with SEN or a disability  



 
 

▪ Ensure the SEN policy is put into practice, and that the objectives of this policy are reflected in the school 
improvement plan  

▪ Maintain an up-to-date knowledge of national and local initiatives which may affect the school’s policy and 
practice  

▪ Evaluate whether funding is being used effectively, and propose changes to make use of funding more 
effective 
 

Key Tasks 
 
Leading and managing staff 

▪ Work with the headteacher and governors to ensure the school meets its responsibilities under the Equality 
Act 2010 in terms of reasonable adjustments and access arrangements  

▪ Prepare and review information the governing board is required to publish  
▪ Contribute to the school improvement plan and whole-school policy  
▪ Identify training needs for staff and how to meet these needs  
▪ Share procedural information, such as the school’s SEN policy  
▪ Promote an ethos and culture that supports the school’s SEN policy and promotes good outcomes for pupils 

with SEN or a disability  
▪ Lead and manage teaching assistants working with pupils with SEN or a disability  

 
Operation of the SEN policy and co-ordination of provision  

▪ Maintain an accurate SEND register and provision map  
▪ Provide guidance to colleagues on teaching pupils with SEN or a disability, and advise on the graduated 

approach to SEN support  
▪ Advise on the use of the school’s budget and other resources to meet pupils’ needs effectively, including 

staff deployment  
▪ Be aware of the provision in the local offer  
▪ Work with early years providers, other schools, educational psychologists, health and social care 

professionals, and other external agencies  
▪ Be a key point of contact for external agencies, especially the local authority  
▪ Analyse assessment data for pupils with SEN or a disability  
▪ Implement and lead intervention groups for pupils with SEN, and evaluate their effectiveness  

 
Support for pupils with SEN or a disability  

▪ Identify a pupil’s SEN 
▪ Co-ordinate provision that meets the pupil’s needs, and monitor its effectiveness  
▪ Secure relevant services for the pupil  
▪ Ensure records are maintained and kept up to date  
▪ Review the education, health and care plan with parents or carers and the pupil  
▪ Communicate regularly with parents or carers  
▪ Ensure that if the pupil transfers to another school, all relevant information is conveyed to it, and support a 

smooth transition for the pupil  
▪ Promote the pupil’s inclusion in the school community and access to the curriculum, facilities and 

extracurricular activities  
▪ Work with the designated teacher for looked-after children, where a looked-after pupil has SEN or a 

disability  
 
The SENCO will be required to safeguard and promote the welfare of children and young people, and follow school 
policies and the staff code of conduct 
 

 

 

 



 
 
 

 

 

 

 

 

 

 

Person Specification 

Essential Desirable 

Qualifications 
▪ Qualified teacher status with degree 
▪ Sound academic background. 

 
Experience 

▪ Secondary trained. 

 
Evidence of commitment to 
further professional 
development 
Evidence of projects leadership 
within school/form career. 

Knowledge 
▪ An awareness of current developments in the subject teaching, 

particularly the National Curriculum at KS3, GCSE at KS4. 
▪ An appreciation of the KS2 and 5 curriculum and the impact they have 

on the development of their subject curriculum 

 
An appreciation of current 
developments post 16. 

Philosophy 
Commitment to: 

▪ The principle of comprehensive education 
▪ Staff participation in decision making and consultation 
▪ The pursuit of high standards, both academic and behavioural 
▪ Quality provision for all pupils including 
▪ Equality of opportunity 
▪ Maximising contributions from parents, governors and the 

community. 

  

 

 Skills 
▪ Excellent communicator 
▪ Efficient organiser 
▪ The ability to initiate change 
▪ A high degree of creativity 
▪ Effective teaching and leadership skills 
▪ The capacity to function creatively and generously in a mutually 

supportive team 
▪ Ability to carry out administrative tasks effectively. 

  

 
Confident user of ICT. 

Personal Qualities 
▪ Skill in communicating with and motivating pupils of all abilities. 
▪ Ability to contribute with flair and commitment to the effective 

performance of the department. 
▪ Capacity to implement curriculum change. 
▪ Evidence of working in a team 
▪ Vision, warmth, energy, enthusiasm, caring, resilience 
▪ Good sense of humour. 

  



 
 
 

 

 

 

 


